Wake County SmartStart

Application FY 12-13 Submission Checklist

The purpose of this checklist is to ensure that you have completed and included all necessary documents for a complete submitted application.  Complete applications are due by Friday, March 2, 2012, at 5:00 p.m.  Late applications will not be accepted under any circumstances.  For questions regarding submission, please contact:

John Guenther jguenther@wakesmartstart.org
Please review this document carefully and check to ensure that you have included the following:
Document Submission:

· One signed original and 15 unstapled paper copies (total of 16 copies).  Please fasten each individual copy with either a binder clip or paper clip.
· Two-sided copies are permissible.
· An electronic copy of application documents on either a CD/RW or flash drive.
Completed Documents:

· Activity Application Cover Page FY 12-13 with Authorized Signature (please sign original in blue ink)
· Activity Updates FY 12-13 form
· Activity Logic Model with updated needs statement and any substantive changes identified in Question 3 of the Activity Updates form
· Evidence of Activity Effectiveness FY 12-13 form
· Contact Information form

· Wake County SmartStart Budget forms 
· Planning Budget – All Sources of Funds – FY 12-13
· Budget Narrative – FY 12-13
Enclose the following as attachments
(Please enclose 1 copy on 8.5” x 11” paper)

· Board of Directors List (if applicable, include name, address, and affiliation)
· Cost Allocation Plan (if applicable, see line 35 of Line Item Explanation)

